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From:. IRENE SAANGWAY
~ Assistint Schools Division Superintendent
OIC-Sthools Division Superintendent

Date: January 07, 2020

subject: SUBMISSION OF 2020 ANNUAL PROCUREMENT PLAN

1. As part of the management mandate, ALL SCHOOLS are required to submit their 2020
Annual Procurement Plan {(APP) based from their Annual Iimplementation Plan on or before
the end of the month.

2. This Annual Procurement Plan will be the basis of the school in their procurement activities.
The ADAs are tasked to check and follow-up procurement activities of schools based on the

APP.

3. To ensure that schools prepared their APP bottoms-up, a photocopy of the PPMP of each
teaching and non-teaching personnel will be attached to the APP to be submitted.

4. Attached are the formats of the APP and PPMP.

5. MOOE will not be downloaded to schools with no APP. Further, APPs will be submitted every
January of the year as a basis for procurement activities.

6. Forinformation, guidance and appropriate action.
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