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No: . 2C  s.2021

TE Chief SGOD, Chief CID;
Public Schools District Supervisors; DEPTE.__,D i} TAB,UEF CITY
All Public School Heads; 5f AL A
Unit Heads, Section Heads 0 ;
Division Office Personnel EB 05 2021 N
All Others Concerned TYTVIR T

; RECORDS UNIT

FROM : IRENE S. AN Y, Ph.D., CESO VI
0IC-Schools DWision Superintender

DATE : February 5, 2020

SUBJECT E SUBMISSION OF INDIVIDUAL PROFESSIONAL DEVELOPMENT PLAN({IPDP)

1. With reference to Regional Memorandum 038 s. 2021 and DepEd Order No. 040 s. 2020

(V5]

on the Implementation of Learning and Development for Non-Teaching Personnel in the
Department of Education and to properly address the professional needs of the employees
of the Schools Division Office of Tabuk, all teaching-related and non-teaching employees
(Division Office and/or school-based) are required to submit their 2021 Individual
Professional Development Plan(IPDP);

Individual Professional Development Plan(IPDP) shall be based from the core competencies
required in the RPMS following the format in Enclosure 1;

The PSDSs are advised to analyze, group and consolidate the IPDP of the school heads and
teaching personnel within their respective districts, while Section/Unit Heads shall do the
same for Division Office Personnel using the Excel File in Enclosure 2 (Consolidated Rating
Per Competency);

Results of the IPDP shall be consclidated per District for the School Heads and school-based
non-teaching personnel and per Division in the Schools Division Office. The consolidated
data will serve as input to the Learning and Development Plan to be prepared by the HRTD

section.

Consolidated forms must be submitted at the SGOD-HRTD Unit on or before February 15,
2021.

For strict compliance.
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INDIVIDUAL PROFESSIONAL DEVELCPMENT PLAN

Name of Employee:

Division/Unit/School:
Date Plan Developed:

Position Title:
Potential Areas to Performance Goal | Method/Activity to | Resource Needed Timeline Expected Results Actual Success Indicator
Develop/Explore/Enhance or Target Achieve Goal (Human/Non
Competency Human)

CERTIFICATE AND COMMITMENT

This is to certify that my competency assessment and development plan has been discussed with me by my
immediate superior. | further commit that | will exert time and effort to ensure that my Individual Development

| Plan is achieved according to agreed time frames.

This is to certify that | have objectively nog_u_mﬁmn_ Sm noEUm.ﬁm:Q mmmmwmam:ﬁ o+ my Wﬂi _ncn?u:joﬁm _
commit to support and ensure that this agreed Individual Developrent Plan of my staff.

Name m:a Position

Date:

SUPERVISOR R NAME >Zo‘w_mz>._.Cmm

Date:

| commit to support and ensure that this agreed Individual Development Plan is achieved according to agreed

time frames.

HEAD OF OFFICE NAME AND SIGNATURE:

Date:




Enclosure 2. Consolidated Rating of Competencies

A. SUPERVISORY Sel-Managerient Professionaism and Ethics Result Focus Teamwork Service Orientation Innovation Oral Communication Written Communication Computer/ICT Skills
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1
2
§B. NON-SUPERVISORY Sef-Managerent Professionalsm and Ethics Result Focus Teamwork Service Onentation Innovation Oral Communication Wnitten Communication Computer/ICT Skills
POSITION 1 1] 12] 13] 14 150 21] 22 23 24 25 31| s2] sa] 34| asfer| a2 43 as]| 5] 51 52 53] 54)55] 61 63 6a]es|ra| 2] rafralssfea|e2]eafeafes)or]|o2)odfos]os
1
2
Average
POSITION 1
1
2
Average|
POSITIOHN 1
1
2
Average|
C. OTHER COMPETENCIES

Prepared and Consoldated Reviewed: Submitted:




