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Bepartment of Education ”"'~ 523 |

Cordillera Administrative Region L &
Schools Division of Tabuk City REC’-’“ S UNIT J

Office of the Schools Division Superintendent

October 10, 2023

Office Memorandum
No. Y3 | s.2023

ADDENDUM TO OM No. 398 s. 2023 REITERATING THE COMPLIANCE TO
PROTOCOLS ON CONDUCTING ACTIVITIES RE: CONDUCT OF INSPECTION BY THE
INSPECTORATE TEAM

To: ALL PROGRAM HOLDERS
- Office of the ASDS
School Governance and Operations Division
Curriculum Implementation Division

1. Inrelation to the request for inspection as stipulated in Office Memorandum No. 398 s.
2023, program holders are hereby directed to use the request for inspection form and sub-
mits it to the inspectorate committee chairman for scheduling. Submission of request is five
days before the conduct of the activity (OM 398 s. 2023).

2. The request for inspection form is available at the following office,

A, Office of the CID Chief through Jay-ar Balahoy, AAVI,
B. Public Assistance Desk through the officer of the day, and the

C. Office of the Assistant Schools Division Superintendent.

3. Aneditable form is also available online at [1ttps://rb.gy/«redf for those who cannot physi-
cally avail of the forms onsite.

4. The following are the simple steps in processing the request form.

A. Program holder acquires request form for inspection either from the aforesaid
offices or online and fill it in.

B. Program holder submits the accomplished request form together with a copy of
the approved purchase order to the Chairman of the inspectorate
committee or send through messenger.

Address: Bulanao Central School Cmpd., Purok 2, Bulanao Norte, Tabuk City, Kalinga
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5. Attached is a copy of the request form.

6. For immediate dissemination,

-

BENEDICTA B.
Schools’ Divi

GAMATERO PhD, CEsO v
sion Superintendent

For the authority of the SDS
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Schools’ Division of Tabuk City
Bulanao Norte, Tabuk City, Kalinga
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