Republic oftﬁe Philippines
Department of Education

Cordillera Administrative Region
Schools Division of Tabuk City

Office of the Schools Division Superintendent

October 24, 2024

DIVI I?N MEMORANDUM
No. , 8. 2024

QUARTERLY LEARNERS’ PERFORMANCE DATA GATHERING SYSTEM

To:  Public Schools District Supervisors
All Public Elementary and Secondary School Heads
All others Concerned

1. The School Division Office through the Curriculum Implementation Division
(CID) and Information Technology Officer (ITO) developed a system to
facilitate the submission and consolidation of the quarterly learner’s
performance. The system streamlined the process and will lessen the
possibilities of errors in consohdatmg the data The system can be
downloaded through this link. https://tinyurl.com/sdotcatrtemp.
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2. The system will be used starting this school year including the results for
the first quarter. The result for the 1st quarter is expected to be submitted
before November 8, 2024. Uploading/Submission of the 2nd tg 4th quarters
school’s report shall be done within two weeks every after the scheduled
quarterly examination.

3. The instructions for preparing the report and submission is attached. For
any inquiries contact the ITO, Allan Dumalsin or Emmanuel Ubuan with
their CP# 09169118726 and 09950881107 respectively.

4. Immediate dissemination and compliance of this Memorandum is earnestly
desired.

BENEDICTA B. GAMATERO PhD, CESO V
Schools Division Superintendent

SDO Tabuk City L & D Databank System Lmk: https://tinyur

CID/ecu



SDO TABUK CITY QUARTERLY PERFORMANCE SUBMISSION GUIDE

1. Extract and make a copy of the QTRPER folder in your Drive C. DO NOT RENAME OR DELETE
FILES INSIDE IT, JUST LEAVE IT AS IS.
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SDO TABUK CITY QUARTERLY PERFORMANCE SUBMISSION GUIDE

2. Open the QTRPER folder. Give a softcopy of the “performance_temp” to your class advisers since
they will be the once who will fill it out

> ThisPC > LlocalDisk(C) > QTRPER »

oIt View

8= performance_tempxisx

87 school_summary.xism

3. For CLASS ADVISERS. Fill out the forms correctly and DO NOT DELETE OR EDIT THE TEMPLATE.
DO NOT DELETE OR ADD ROWS.

SCHOOLID

NAME OF LEARNER READING AND MATHEMATICS PROF_LEVELZ
LITERACY

4. Once filled out. Save the Spreadsheet (rename the file following this format to avoid confusion
schoolname_grade_section. Example: bulanaocs_grade2_avocado). After saving, send to your
School Head for consolidation.
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SDO TABUK CITY QUARTERLY PERFORMANCE SUBMISSION GUIDE

5. For SCHOOL HEADS. Once all the advisers submitted their files, paste it inside the “ClassFiles”
folder

) J > ThisPC > localDisk(C} > QTRPER >

@D W 1L Sort = View
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8= performance_temp.xisx

87 school_summary.xism

& (J > ThisPC > LlocalDisk{C) > QTRPER > ClassFiles

Tl Sort = View
8: buianaocs_grade’_kamatisxisx
8: bulanaocs_gradel_pipino.xisx

8i bulanaocs_grade2_avocado.xisx

6. Once all the files have been saved in the “ClassFiles” folder. Open the “school_summary” file
then click on the “Enable Content” button to enable the Macro
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SDO TABUK CITY QUARTERLY PERFORMANCE SUBMISSION GUIDE
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7. Again, DO NOT MAKE ANY MODIFICATION ON THE TEMPLATE. Just click the “CONSOLIDATE”
button on the right side of the screen.
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SDO TABUK CITY QUARTERLY PERFORMANCE SUBMISSION GUIDE

Learner 1 123 Male MATHEMATICS
lanrnar? 271 Famala MATHEMADCS
AKABANSA
AKABANSA
o Tl e e e i R T MRC
Jata consolidation complete, a . rows have been deleted S
JGLISH
NGLISH
SIENCE
Learner 2 321 Female SCIENCE
Learner 1 123 Male FILIPINO
Just wait for it to finish consolidating. It may take several seconds or minutes depending on the
number of files are being consolidated.

8. Once it has finished consolidating. DO NOT ALTER ANY DATA/ENTRIES. Proceed to saving the file
(you can now rename the school_summary to the name of your school. Example:
bulanaocs_qtrper)
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SDO TABUK CITY QUARTERLY PERFORMANCE SUBMISSION GUIDE

9. Goto the link https://tinyurl.com/sdotcgtrper and upload ONLY the school_summary file which
you just renamed. You are required to login, please use a GMAIL account and NOT A DEPED EMAIL

SDO Tabuk City School Quarterly
Performance

asdumalsin@gmail.com tch account Py

School Name

Upload your file here

ds through Google Forms.

ontent is neither created nor endorsed by Google. Begert Abuse - Tenms of Service - Privagy Polic
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