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DIVISJON MEMORANDUM

No.

, S. 2026

GRANT OF VACATION SERVICE CREDIT (VSC) FOR THE ARAL SUMMER

TUTORS

TO: Public Schools District Supervisors
Elementary and Secondary Schools
ARAL Summer Tutors
All others Concerned

1. Pursuant to DM No. 001 s. 2026 “Guidelines on the Engagement of
Academic Recovery and Accessible Learning Program Tutors and Support
Aides”, vacation service credit shall be granted to the internal teachers for
tutoring services provided during weekends, holidays, and long vacations,
based on the actual services rendered.

2. The grant of Vacation Service Credits shall be supported with the following
documentary requirements:

a.

Special Order (2 copies) — (See attached template)

b. Daily Time Record (1 copy)
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g.

Weekly summary of services rendered. (See attached template)

ARAL summer class program

Copy of the Division Memorandum No. 239: List of Qualified Tutor fro
the 2026 ARAL Summer Remediation Program

Certification of services rendered by the School Head, if the teacher is
not in the list of ARAL Tutors.

Accomplishment report (include pictorials with captions)

3. Requesting schools shall submit complete documents for all ARAL tutors in
a single folder per school.
4. Immediate dissemination of this memorandum is earnestly desired.

-—

o — —_—
CHRISTOPHER C. Bélg)sno PhD, EdD, CESO VI
Assistant Schoo vision Superintendent
Officer-in-Charge
Office of the Schools®ivision Superintendent
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Email: tabuk.city@deped.gov.ph
Website: https://www.depedtabukcity.com
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SPECIAL ORDER FOR VACATION SERVICE CREDIT

SPECIAL ORDER

SS No.

The Following teachers of

Date:

is hereby granted vacation

service credits (vsc) for the services rendered during the ARAL Summer from May to

June 2026.
No. | Name Position Inclusive No. of Hours | No. of Vacation
Date Served Service Credits
Granted
1
2
3

CHRISTOPHER C. BENIGNO PhD, EdD, CESO VI

Assistant Schools Division Superintendent
Officer-in-Charge
Office of the Schools Division Superintendent

WEEKLY SUMMARY OF SERVICES RENDERED

Name of Teachers

Week 1
(No. of
hours)

Week 2
(No. of
hours)

Week 3 | Week 4
(No. of (No. of
hours) hours)

Total
No. of
Hours

Equivalent
Service Credit
(for every 1
hour is
equivalent to
0.188)

Certified that the above rendered services

of each teacher are true and correct

Name and Signature of School Head

CID/ecu

Address: BCS Compound, Purok 2 Bulanao Norte, Tabuk City
Email: tabuk.city@deped.gov.ph
Website: https://www.depedtabukcity.com




